Steps to Execute Productive Payroll Processing

1. Onthe Home page navigate through to Payroll
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2. In My Process, go to Upcoming Processes, and choose “Start Process” on the process
you want to execute. You can now see the process in the “Active Processes” section.

WINS L OW Payroll ~

My Processes

Payroll Control Center - Process Management

\CTIVE PCOMING PROCESSES (227 MING C CESSES (
Winsiow W1 Weekly Process Tor Team Moallorng R o - ; - |
B1. Winslow W2 Weekly Pre Payroll Processing awm | - |
BZ. Winslow W2 Weekly Productive Payroll Processing -
- ave Q)
B3. Winslow W2 Weekly Bank Transfer A a | — |
B4. Winslow W2 Weekly Payroll Posting —
s 2 av a:
C1. Winslow W3 Weekly Pre Payroll Processing
C2. Winslow W3 Weekly Productive Payroll Processing .

av (3]
Week 47,2022
C3. Winslow W3 Weekly Bank Transfer .
Wee > A Ve o | |
C4. Winslow W3 Weekly Payroll Posting .
e p—— > 8

A May 24,2023 B|f|




3. In Active Processes click on the Process you want to execute. And then click Start. You
could see Start Payroll step would be in Process. One done click Confirm to navigate to
next step.
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4. The next step is Run Payroll, a payroll run will be performed which produces the
productive payroll results. Once done, click Confirm to go to further step.
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5. Next step is the Posting Simulation where simulated posting results will be created. Click
start to start the process and then click confirm once done. You can see the status as
completed.
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6. Next step is the Initiate Policies where Employee data will be checked against the
assigned policies for this process. Click Start to initiate the process. And then click
confirm to complete the step.
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7. Next step is Monitoring, where policy violations are displayed and can be assigned to
experts for further processing. Click Confirm
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8. Next step is End Payroll where the payroll period will be closed and master data
maintenance for all employees that are assigned to this process will be possible again.
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